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1 Orientations for the new class . Oabout Marking. and practice for the warm up excercise
2 Unit 1 Warm up Job titles. An Application Form and The Interview.
3 |Unit 1 Wh - Questions and Notes Exercise/ A Simple CV
4 |Unit 2 Worm up. Hobbies and Activities.
5 |Unit 2 A postcard. I'm bored. ( Listning practice)
6 |Unit 2 Adverbs of Frequency. A reading Comprehension.
7 |Unit 3 communicating on the Phone. Receiving Calls. Part 1
8 |Unit 3 communicating on the Phone. Receiving Calls. Part 2
9 |Unit 3 Communication on the phone. Polite Requests and Responses.
10 [Unit 4 Introducing Companies and Products Partl
11 |Unit 4 Introducing Companies and Products Part2
12 |Unit 4 Introducing Cpmpanies and Product Part3 Listening practice
13 |Unit 5 Negotiating for success. Simple bargaining. Part1
14 |Unit 5 Negotiating for success. Simple bargaining. Part2
15 |Unit 5 Negotiating for Success. simple bargaining Part3
16 |ATHAmEHEER
17 |Unit 6 Traveling on Business. Partl
18 |Unit 6 Traveling on Business. Part2
19 |Unit 6 Travelling on Business. Part 3. listening and speaking practice
20 |Unit 7 Technology. : Descriptions .Partl
21 |Unit 7 Technology. : Descriptions .Part2
22 |Unit 7 Technology: A Product Description.
23 |Unit 8 Solving Problems: Making Statements. Paart 1
24 |Unit 8 Solving Problems: Making Statements. Part 2
25 |Unit 8 Solving Problems. Making Statements. Part 3
26 |Unit 9 Job Hunting. Part 1. Getting Information.
27 |Unit 9. Job Hunting. Paart 2. Job Advertisement.
28 |Unit 9. Job Hunting. Paart 3. Job Advertisement.
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29 |Unit 10 Business Writing. Part 1. Sample Memo.

30 |Unit 10 Business Writing. Part 2. Sample Memo.

31 |Unit 11 Powerful Presentations. Starting Your Presentation
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